
Searching for an existing customer using the Sales Manager 

 

Begin by clicking on New/Search under the Customers Tab on the top left side of the 

screen 

 

 

 

 

 

 

 

 

 

 

 

 

Find the Surname tab and enter the first letter of the customer you are trying to find, 

click the search icon 

 



Select customer from the list

 

 

 

 

 

 

 

 

 

 

 

 

 

Customer information and history will be displayed 


